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	Name of project:
	Insert as relevant

	FM reference N°:
	Insert as relevant      signed on : Insert as relevant


	HOW TO USE THE CHECK-LIST : 

- 
The boxes  ( represent mandatory checks to be performed.

- 
All persons assigned to perform controls must, for each control, tick the boxes in the column corresponding to their respective position. 

- 
The boxes with an Yes/No option must be filled in with the right answer tocked.

- 
If check result is not applicable please insert N/A in tick box.
-          The number of controls (which must be at least two) and the position of the persons performing the controls should be decided by the FB depending on its structure*. 
- 
Comments/notes may be added on the last page of the Checklist and must be cross-referenced (numbered) in the column “Note Ref.“

- 
The checklist must be signed by the performers of controls and reviewers once all controls are performed


	Stage 1 
Control of Eligibility of expenditures 

	Preparation started on :  
Date : __ / __ / ___ at __ : __ 


	Control #
	Items to be checked 


	1st control
	2nd control
	3rd control
	4th control
	Supervision / Approval
	

	
	
	Technical expert*
	Head of Technical Dept.*
	Financial expert*
	Head of Financial Dept.*
	
	Note Ref.

	A
	EXPENDITURES NON ELIGIBLE TO EC FUNDING 
	
	
	
	
	
	

	1 
	Does any of the expenditure relate to:
	
	
	
	
	
	

	1.1 
	Land
	(  (
Yes  No
	(  (
Yes  No
	(  (
Yes  No
	(  (
Yes No
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.1.1 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc….: ____________________________
	(
	
	(
	
	
	

	1.1.2 
	Are resources allocated / identified to cover the non-eligible expenditure (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available?
	(
(
	
	(
(

	
	
	

	1.2 
	VAT
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.2.1 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article # : ____________________________
	(
	
	(

	
	
	

	1.2.2 
	Is there any exemption procedure applicable?

If so, what is the status of the exemption procedure (any problem encountered? What are the needed actions?)
	(
	
	(

	
	
	

	1.2.3 
	Are resources allocated / identified to cover the non-eligible expenditure (i.e. State budget, other donor, etc…)?
Are the identified resources secured / available?
	(
(
	
	(

	
	
	

	1.3 
	Administrative expenditures
	(   (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.3.1 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article # : ____________________________
	(
	
	(

	
	
	

	1.3.2 
	Are resources allocated / identified to cover the non-eligible expenditure (i.e. State budget, other donor, etc…)?
Are the identified resources secured / available?
	(
(
	
	(
(
	
	
	

	1.4 
	Operating expenditures and Running costs of assisted projects
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.4.1 
	Does the expenditure relate to training of operating personnel and testing of its equipment?

If yes, the expenditure may be eligible for a necessary period defined in the FM. Provide for reference in the FM (article #, conditionalities, etc…) : …………………………………………………………..

…………………………………………………………..
	(
	
	(

	
	
	

	1.4.2 
	If the non eligibility is confirmed, are resources allocated / identified to cover the non-eligible expenditure  (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available?
	(
(
	
	(
(
	
	
	

	1.5 
	Financial Charges
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.5.1 
	Is the expenditure related to :

· Interim financing

· Bank fees

· Provision fees

· Any other type of financial charges (provide for description : ____________________________) ?
	(
	
	(

	
	
	

	1.5.2 
	Is the expenditure related to :

· Bank guarantees related to bank loans used for the financing of project ?

If yes, the expenditure can be eligible with the agreement of the Commission.
Document the agreement of the Commission
	(
(
	
	(
(
	
	
	

	1.5.3 
	Are resources allocated / identified to cover the non-eligible expenditure  (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available ?
	(
(
	
	(
(
	
	
	

	1.6 
	Durable equipment for use for the implementation of a project
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	1.6.1 
	Is the expenditure related to :

· site preparation or construction works, or parts thereof by <insert identity of the Body responsible for implementation>  …………………. on its own account ?  [This concerns heavy construction machines as well as office and other types of equipment.]

· Expenditure on the purchase or production of durable equipment that is employed during the implementation phase of a project [This concerns heavy construction machines as well as office and other types of equipment.]

Note : Durable equipment that is expressly purchased or produced for implementing a project can be considered eligible if it is without economic value or scrapped after use and if so specified in the FM
	
	
	
	
	
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.6.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc…. : ____________________________
	(
	
	(
	
	
	

	1.6.3 
	Are resources allocated / identified to cover the non-eligible expenditure (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available?
	(
(
	
	(
(

	
	
	

	1.7 
	Durable equipment used by public administrations
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	1.7.1 
	Is the expenditure related to :

· Expenditure on the purchase and leasing of durable equipment used by public administration 
Note : expenditure on equipment and leasing charges for equipment used by a public administration in the pursuit of its monitoring and supervision task can be eligible with the agreement of the Commission
	
	
	
	
	
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	

	1.7.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc…. : ____________________________
	(
	
	(
	
	
	

	1.7.3 
	Are resources allocated / identified to cover the non-eligible expenditure  (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available?
	(
(
	
	(
(
	
	
	

	B
	EXPENDITURES ELIGIBLE IF EC REQUIREMENTS ARE FULFILLED
	
	
	
	
	
	

	2 
	Does any of the expenditure relate to:
	
	
	
	
	
	

	2.1 
	Organisation of Monitoring Committees 

and / or Meetings upon request of the Commission
(eligible except salaries and allowances of public employees incurred in the context of organisation of monitoring committees)
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.1.1 
	Is the ground for the expenditure justified in a relevant and legally binding document ?
Provide for reference (nature of the document (i.e. FM, contract), article # : ____________________________

Which category of cost is involved among the following:
· interpreter services,

· lease of meeting room and ancillary arrangements,

· lease of audio-visual and other necessary electronic equipment,

· provision of documentation and related facilities,

· fees for participation of experts,

· travel expenditure.
	
	
	
	
	
	

	2.1.2 
	If there are any salaries or allowances of public administration employees incurred in this context they are not eligible.
Are resources allocated / identified to cover the non-eligible expenditure  (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available ?
	(
(
	
	(
(
	
	
	

	2.1.3 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.1.4 
	Is the documentation sufficient to justify the eligibility of the expenditure ?
	(
	
	(
	
	
	

	2.1.5 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of a site visit ?
	(
	
	(
	
	
	

	2.2 
	Feasibility studies : Planning and design including EIA 
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.2.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.2.2 
	Is the ground for the expenditure justified in a relevant and legally binding document ?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.2.3 
	Does the expenditure cover several Projects?

If yes, are the costs clearly identified and assigned to the relevant Project / Project (if applicable, check the time allocation system)
	(
(
	
	(
(
	
	
	

	2.2.4 
	Are activities carried out by <insert identity of the Body responsible for implementation>  …………………. on its own account ? 
	(
	
	(
	
	
	

	2.2.5 
	If yes, are the costs clearly identified and assigned to the relevant FM (if applicable, check the time allocation system)
	(
	
	(
	
	
	

	2.2.6 
	Are employees from the public administration  involved in the activities ?
	(
	
	(
	
	
	

	2.2.7 
	If yes, obtain formal evidence of the following :
	
	
	
	
	
	

	2.2.8 
	The employee(s) ha(s)ve temporarily left his/her/their statutory employment in the public administration
	(
	
	(
	
	
	

	2.2.9 
	Expenditure are based on a contract 
	(
	
	(
	
	
	

	2.2.10 
	The contract is limited in time and does not exceed the time limit set for the completion of the project
	(
	
	(
	
	
	

	2.2.11 
	Expenditures do not relate to tasks executed under that contract to cover general administrative functions (See FM Annex III.3 section VIII)


	(
	
	(
	
	
	

	2.3 
	Salaries of national, regional and local statutory employees
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.3.1 
	· Does the expenditure arise from the obligation to carry out :

· financial checks, 
· financial and physical monitoring, 
· evaluation and prevention of irregularities and expenditure entered into under the obligation to recover amounts lost
· How is it documented ? Provide for reference of the documentation (nature of the document, article #, etc .. : ______________________

· Is the documentation sufficient to justify the eligibility of the expenditure ?

· Are the related costs allocated in a transparent manner (e.g. by means of time sheets)
	(
(
	
	(
(
	
	
	

	2.3.2 
	· Are the salaries related to employment, at the initiative of the Commission, of staff whether temporary civil servants or staff from the private sector for work other than management, follow up, evaluation and control ?

· Is the documentation sufficient to justify the eligibility of the expenditure ?
Note : salaries for a National Fund are not eligible to EU funding

· Are the related costs allocated in a transparent manner (e.g. by means of time sheets)
	(
(
(
	
	(
(
(
	
	
	

	2.3.3 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.3.4 
	Is the ground for the expenditure justified in a relevant and legally binding document ?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.3.5 
	If the expenditure is not eligible, are resources allocated / identified to cover the non-eligible expenditure  (i.e. State budget, other donor, etc…) ?
Are the identified resources secured / available ?
	(
(
	
	(
(
	
	
	

	2.4 
	Site preparation
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.4.1 
	Does the expenditure relate to :

· labour costs (gross wages and salaries);

· charges related to the use of equipment that is a part of fixed assets during construction;

· costs of products used for implementation of the project;

· general administrative costs and other costs, if justified separately; these costs must be properly assigned in accordance with generally accepted accounting rules.

· general administrative costs may not be deemed eligible, if a public authority body is the body responsible for implementation of the project.
	
	
	
	
	
	

	2.4.2 
	· Are these costs valued at market value ?

· How is it documented ? Provide for reference of the documentation (nature of the document, article #, etc .. : ______________________

· Is the documentation sufficient to justify the eligibility of the expenditure ?
	(
(
(
	
	(
(
(
	
	
	

	2.4.3 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.4.4 
	Is the ground for the expenditure justified in a relevant and legally binding document ?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.4.5 
	· Are the related costs allocated in a transparent manner (e.g. by means of time sheets)
	(
	
	(
	
	
	

	2.4.6 
	· Are the costs imputed by means of a separate project accounting system based on accounting documents or documents of equivalent probative value ?
	(
	
	(
	
	
	

	2.5 
	Building and construction
Plant and machinery permanently installed in the project
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.5.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.5.2 
	Is the ground for the expenditure justified in a relevant and legally binding document ?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.5.3 
	Is the documentation sufficient to justify the eligibility of the expenditure ?
	(
	
	(
	
	
	

	2.5.4 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of the site visit ?
	(
	
	(
	
	
	

	2.6 
	Purchase, lease of equipment 
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.6.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.6.2 
	Is the ground for the expenditure justified in a relevant and legally binding document ?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.6.3 
	Does the expenditure relate to :

· Expenditure on purchase or production of plant and equipment that is to be permanently installed and fixed in the project [Durable equipment that is part of capital expenditure of the project]
	(
	
	(
	
	
	

	
	If yes :
	
	
	
	
	
	

	2.6.4 
	Is it placed under inventory of durable equipment of <insert identity of the Body responsible for implementation>  …………………. ?
	(
	
	(
	
	
	

	2.6.5 
	How is it documented ? Provide for reference of the documentation (nature of the document, article #, etc .. : ______________________


	(
	
	(
	
	
	

	2.6.6 
	Is it treated as capital expenditure in accordance with standard accounting conventions?
	(
	
	(
	
	
	

	2.6.7 
	How is it documented? Provide for reference of the documentation (nature of the document, article #, etc .. : ______________________


	(
	
	(
	
	
	

	2.6.8 
	Does the expenditure relate to :

· Expenditure on lease of plant and equipment that is to be permanently installed and fixed in the project [Durable equipment that is part of capital expenditure of the project]

Note : Lease of and equipment that is to be permanently installed and fixed in the project is not eligible
	(
	
	(
	
	
	

	2.7 
	Equipment and leasing charges for equipment used by a public administration in the pursuit of its monitoring and supervision task 
(can be eligible with the agreement of the Commission)
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.7.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.7.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.7.3 
	Does the EC confirm its agreement for the expenditure?

How is it documented? Provide for reference of the documentation (nature of the document, article #, etc .. : ______________________

Is the documentation sufficient to justify the eligibility of the expenditure?
	(
	
	(
	
	
	

	2.8 
	Intangible assets (for example patents)
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.8.1 
	Does the expenditure relate to :

· Patents 

· Other type of intangible assets (specify which one : ______________________)
	(
	
	(
	
	
	

	2.8.2 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.8.3 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.8.4 
	Does the EC confirm that the intangible assets is necessary for the implementation of the project?
How is it documented? Provide for reference of the documentation (nature of the document, article #, etc .. : ______________________

Is the documentation sufficient to justify the eligibility of the expenditure?
	(
	
	(
	
	
	

	2.9 
	Testing and Training
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.9.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.9.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.9.3 
	Is the documentation sufficient to justify the eligibility of the expenditure?
	(
	
	(
	
	
	

	2.9.4 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of a site visit ?
	(
	
	(
	
	
	

	2.10 
	Project management and project supervision
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.10.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.10.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.10.3 
	Does the expenditure cover several Projects?

If yes, are the costs clearly identified and assigned to the relevant Project (if applicable, check the time allocation system)
	(
(
	
	(
(
	
	
	

	2.10.4 
	Are activities carried out by <insert identity of the Body responsible for implementation>  …………………. on its own account ? 
	(
	
	(
	
	
	

	2.10.5 
	If yes, are the costs clearly identified and assigned to the relevant FM (if applicable, check the time allocation system) ?
	(
	
	(
	
	
	

	2.10.6 
	Are employees from the public administration  involved in the activities ?
	(
	
	(
	
	
	

	2.10.7 
	If yes, obtain formal evidence of the following :
	
	
	
	
	
	

	2.10.8 
	The employee(s) ha(s)ve temporarily left his/her/their statutory employment in the public administration
	(
	
	(
	
	
	

	2.10.9 
	Expenditure are based on a contract 
	(
	
	(
	
	
	

	2.10.10 
	The contract is limited in time and does not exceed the time limit set for the completion of the project
	(
	
	(
	
	
	

	2.10.11 
	Expenditures do not relate to tasks executed under that contract to cover general administrative functions (See FM Annex III.3 section VIII)
	(
	
	(
	
	
	

	2.11 
	Is the documentation sufficient to justify the eligibility of the expenditure?
	(
	
	(
	
	
	

	2.12 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of a site visit ?
	(
	
	(
	
	
	

	2.13 
	Compensatory or mitigation measures of the environmental impact
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.13.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.13.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.13.3 
	Is the documentation sufficient to justify the eligibility of the expenditure?
	(
	
	(
	
	
	

	2.13.4 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of a site visit ?
	(
	
	(
	
	
	

	2.14 
	Other types of expenditure specified in an FM 
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.14.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.14.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.14.3 
	Does the expenditure relate to :

· Equipment for monitoring purposes

	(
	
	(
	
	
	

	2.14.4 
	· Financing techniques not implying an immediate transfer of asset ownership 

If yes: Is it demonstrated through a risk analysis that the technique used is economically more advantageous than outright acquisition of an asset.
	(
(
	
	(
(
	
	
	

	2.14.5 
	Is the documentation sufficient to justify the eligibility of the expenditure ?
	(
	
	(
	
	
	

	2.14.6 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of a site visit ?
	(
	
	(
	
	
	

	2.15 
	Measures undertaken pursuant to the provisions of Annex III 6 on information and publicity
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	

	2.15.1 
	Check time limits in accordance with FM Annex III.2 – Section X – Period of eligibility
	(
	
	(
	
	
	

	2.15.2 
	Is the ground for the expenditure justified in a relevant and legally binding document?
Provide for reference (nature of the document (i.e. FM, contract), article #, etc… : ____________________________
	(
	
	(
	
	
	

	2.15.3 
	Is the conformity  to the provisions of Annex III 6 on information and publicity :
	
	
	
	
	
	

	2.15.4 
	- Checked and formally confirmed?
	(
	
	(
	
	
	

	2.15.5 
	- Properly documented (i.e. pictures of panels and commemorative plates, records of press conferences, copies of brochures etc…)?
	(
	
	(
	
	
	

	2.15.6 
	Is the documentation sufficient to justify the eligibility of the expenditure?
	(
	
	(
	
	
	

	2.15.7 
	Is the reality / conformity / eligibility of the expenditure confirmed on the basis of a site visit ?
	(
	
	(
	
	
	


	3 
	Transmission to Second Control 
Date:                             Hour:      :       .   




	Stage 2 
Second control by :   

	
	Documents received on:  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on:   

__ / __ / ___ at __ : __ 
	
	
	
	


	4 
	Performs controls as assigned in column “Second control”
	
	(
	
	

	5 
	Transmission to Second Control 
Date:                                Hour:      :       .   


	Stage 3 
Third control by :   

	
	Documents received on:  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on:   

__ / __ / ___ at __ : __ 
	
	
	
	


	6 
	Performs controls as assigned in column “Third control”
	
	(
	
	

	7 
	Transmission to Second Control 
Date:                               Hour:      :       .   




	Stage 4 
Fourth control by :   

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on  :   

__ / __ / ___ at __ : __ 
	
	
	
	


	8 
	Performs controls as assigned in column “Fourth control”
	
	(
	
	


	9 
	Transmission to Supervision / Approval
Date:                                Hour:      :       .      

               


	Stage 5 
Supervision / Approval by :     

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	


	10 
	Review performed as assigned in column “Supervision”
	
	
	(
	


	11 
	Approval : 
Date:                            Hour:      :       .        
           


NOTES / COMMENTS / INSTRUCTIONS :

	
	

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :
	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	
	

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :
	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	
	SAO

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :
	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :


	INTERNAL AUDIT : This area is dedicated to comments / notes / references / etc…. of internal auditors

	Ref
	Date
	Name
	Comments
	Signature

	
	
	
	
	


Name / Position / Signature 








Name / Position / Signature 








Name / Position / Signature 








Name / Position / Signature 








Name / Position / Signature 











